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Definitions
In this clarification text;

Personal Data means: All types of information regarding an identified or identifiable natural person,
The Law on Protection of Personal Data (“KVKK”) no 6698 entered into force by being published on
Official Gazette on April 7, 2016,

Data Processor means: Natural or legal person processing Personal Data based on the authorization
given by the data controller, on behalf of the data controller,

Data Controller means: Natural or legal person determining purposes and means of processing
Personal Data, responsible of installing and managing data recording system. We, BBA DIS TICARET
LIMITED SIRKETI, take protecting confidentiality regarding private lives mainly basic rights and
freedoms, ensuring and protecting information security, respecting ethical values as our privileged
principles. Based on that, within the scope of executing our obligation to clarify arising from article
10 of The Law on Protection of Personal Data (“KVKK”), following clarification is provided for
information;

Our Company with the title of “Data Controller” as defined in KVKK, processes your personal data
within the limits ordered by the regulation and purposes described below.

With the purpose of Processing and Transferring Personal Data, your private characterized data such
as; identity and contact information of the employees (including voluntary, part-time employees,
interns, students, applicant employees), their family members and relatives, the customers, the
suppliers, the consultants, the business partners, the stakeholders, the Representatives and Officials
of the Company, the person/persons those have contractual relations and their employees, the
persons/persons those are parties of legal transactions (the parties of legal transactions such as cases
those are filed by the Company or against the Company, those will be filed, those are finalized,
executive proceedings, intermediation transactions), survey participants and visitors (including
photographs and/or biometric data), their family and social lives, education and training information,
employment information, their information related with request/complaint, their information
related with legal processes, their auditing information, electronic media use, information related
with goods and services those are taken and provided, their business activities, information related
with commercial and other licenses and permits, physical area security information, visual and audial
information (photographs, camera, voice records), telecommunication logs, e-mail and information
systems services usage logs and your personal information such as entrance logs and their union
memberships, health reports and health data, biometric data and criminal record information
(including investigation, prosecution and enforcement transactions) are gathered, recorded and
processed in our Company in accordance with KVKK (The Law on The Protection of Personal Data).

In order to realize commercial activities performed by our Company and to manage business
processes based on that and relations with business partners and / or suppliers, to manage web
pages of our Company technically, to follow complaints and to manage customers, to follow
guestions those you send to our company and to follow product surveys, to perform works by our
departments required to make you have benefit from the products and the services provided by our
Company, to plan and to execute sales of our products and services, marketing, after-sales processes,
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to make notification regarding contexts of mentioned products and services, to be able to send
commercial electronic message by having approval in accordance with legal regulations, to perform
competitions, activities and other organizations, to perform legal and commercial relations of our
Company and with the persons those have business relation with our Company, to ensure security of
these relations, to manage administrative operations for the relation performed by our Company, to
manage employees, to ensure physical security and auditing the locations of the Company, to plan
Logistics activities, to operate reputation research processes, to perform legal business and
procedures and compliance with ethical values and the law, to follow contract processes and/or legal
requests, to plan Human Resources and personnel recruitment processes, to follow education and
training activities related with recruitment processes, to plan and/or execute occupational health
and/or safety processes, to ensure that our Company can benefit from incentives by performing
research and development activities, to plan and to execute corporate communication and corporate
management activities, to perform information security services, to follow and to audit finance
and/or accounting transactions, to execute activities related with determination of financial risks of
the customers, to determine and to apply commercial and business strategies of our Company, to
create and to follow visitor records, to ensure performing legal obligations in a way that they are
obliged to perform and those required by related regulations and with other purposes to notify
related persons when an information is obtained, your personal data is collected and processed as
limited for these purposes and within the scope of the conditions and purposes of personal data
processing indicated in articles 5 and 6 of KVKK. Your personal data can be transferred to credible
third persons and/or entities and organizations and/or our business partners and/or BBA DIS
TICARET’s partner companies at home or abroad in order to realize above mentioned purposes and
to ensure your data security and on condition that it is limited with these purposes, within the frame
of the conditions and purposes to process personal data indicated in article 8 and 9 of KVKK by taking
all measured by our Company. Besides, personal data can also be shared with public institutions and
organizations authorized to take and demand that data as per a legal requirement.

Personal data is collected, used, recorded, stored and processes within the frame of principle of
proportionality, on condition that it is connected and limited with legitimate purposes clearly
indicated above in accordance with the law and good faith, verbally, in written and/or via electronic
means by taking explicit consent when required and by making verbal, written and/or electronic
notification in a clear and understandable way for the owners of personal data by our company as
per Personal Data Collection Method and Legal Reasons. We guarantee that your personal data will
not be transferred to third persons at home or abroad and will not be stored and will not be
processes by our company except the purposes indicated in this clarification text.

Personal data is stored as per storage periods indicated in related legal regulation, if no period is
determined in related legal regulations, as per applications of our Company and practices of
commercial life or for a period required by above indicated processing purposes and then it is
deleted in accordance with KVKK, destroyed or anonymized. If the purpose of processing personal
data is expired or storing period as per related regulation and indicated by our Company is expired,
personal data can be stored only with the purpose of constituting evidence in possible legal disputes
or to claim any right related with that personal data or to establish a defence. In determination of
periods indicated here, period of limitation for claiming aforementioned right, and the samples in
requests delivered to our Company regarding the same subjects previous even though period of
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limitation is expired, are taken as basis and storage periods are determined. In this case, stored
personal data is not accessed for any other purpose, and access to the relevant personal data is
provided only when it is required to be used in the relevant legal dispute. After aforementioned
period expires, personal data is deleted, destroyed or anonymized.

Security of Personal Data, your personal data, not to expose it to unauthorized access in medias
where it is processed and stored, technical and administrative measures with the purpose of not do
lose or damage it, its requirements and also requirements of guidelines regarding Security of
Personal Data published by KVKK Board are continuously operated and developed within the scope
of continuous improvement.

Personal Data Owner has following rights as per article 11 of KVKK, by applying to the data controller
regarding; a) to learn whether personal data is processed, b) to demand information regarding that if
personal data is processed, c) to learn the purpose of processing personal data and to learn whether
it is used in accordance with the purpose, d) to know third parties to whom personal data is
transferred at home or abroad, e) to request correcting if personal data is processed deficiently or
wrong, f) to request deleting or destroying personal data within the frame of the conditions
stipulated in Article 7, g) to request informing third parties regarding transactions those are
performed as per subparagraphs (e) and (f), h) to object occurrence of a result against himself by
analyzing the processed data exclusively through automated systems, i) to request compensation of
a damage in case of damage arises as a result of occurrence of a result by processing personal data
against the law.

You can realize your request related with using your rights mentioned above as per subparagraph 1
of article 13 of KVKK, Application Methods Regarding the Rights of Personal Data Owner, with belong
mentioned methods and information based on “Notification to Data Owner Regarding Application
Principles and Procedures” published on Official Gazette No 30356 and dated March 10, 2018.

Information required in an application; 1 Applicant’s Name-Surname. 2. TR identity number of
applicant if he/she is a Republic of Turkey citizen, if not, passport number or ID number together
with his/her nationality. 3. Applicant’s place of residence for notification or workplace address. 4.
Applicant’s notification e-mail address, telephone or fax number. 5. Applicant’s request matter. 6.
Applicant’s information and documents for request matter.

Application methods that related person can use; 1. The applicant can make delivery with a minute
by hand to Human Resources department by filling Application Form and closing envelope and
texting on Information Request for Personal Data Protection to Company address”. 2. The applicant
can make notification to Company Address”, but should add “Information Request for Protection of
Personal Data” note on notification envelope*.

Company Address:
Dis Ticaret Limited Sirketi
Fenerbahce Mabhallesi, Igrip Sokak No:13/1, 34726, Kadikdy, istanbul

support@bbatrade.com.tr
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Tanimlar
isbu aydinlatma metninde gecen;

Kisisel Veri: Kimligi belirli veya belirlenebilir gercek kisiye iliskin her tirll bilgiyi, Kisisel Verilerin
Korunmasi Kanunu (“KVKK”): 7 Nisan 2016 tarihinde Resmi Gazete’de yayinlanarak yirurlige giren
6698 sayil Kisisel Verilerin Korunmasi Kanunu’nu,

Veri isleyen: Veri sorumlusunun verdigi yetkiye dayanarak onun adina Kisisel Verileri isleyen gercek
veya tlzel kisiyi,

Veri Sorumlusu: Kisisel Verilerin isleme amaglarini ve vasitalarini belirleyen, veri kayit sisteminin
kurulmasindan ve yénetilmesinden sorumlu olan gergek veya tiizel kisiyi ifade eder. BBA DIS TICARET
LIMITED SIRKETI olarak basta temel hak ve dzgiirliikleri korumasi olmak lizere 6zel hayatlara iliskin
gizliligin korunmasi, bilgi givenliginin saglanmasi ve korunmasi, etik degerlere saygi 6ncelikli
prensiplerimiz arasinda yer almaktadir. Buna bagli olarak Kisisel Verilerin Korunmasi Kanunu (“KVKK”)
10. Maddesinden dogan aydinlatma ytukamlaliguimazi yerine getirmek kapsaminda asagida
verdigimiz aciklamalarimiz bilgilerinize sunulmaktadir;

Veri Sorumlusu KVKK’da taniml sekli ile “Veri Sorumlusu” sifatina haiz olan Sirketimiz, kisisel
verilerinizi asagida aciklanan amaglar ve mevzuat tarafindan emredilen sinirlar gergevesinde
islemektedir.

Kisisel Verilerin islenme ve Aktarilma Amaci Sirketimizde, calisanlarin (géndillli, kismi siireli, stajyer,
Ogrenci, aday calisanlar da dahil) ve aile bireylerinin ve yakinlarinin, misterilerin, tedarikgilerin,
danigsmanlarin, is ortaklarinin, hissedarlarinin, Sirket yetkilileri ve Sirket vekillerinin, sézlesme
iliskisinde bulunulan kisi/kisilerin ve bunlarin ¢alisanlarinin, hukuki islemlerin muhatabi olan
kisi/kisilerin (Sirket tarafindan veya Sirket aleyhine acilmis/acilacak/kesinlesmis davalar, icra takipleri,
arabuluculuk islemleri gibi hukuki islemlerin taraflarinin), anket katilimcilarinin ve ziyaretgilerin kimlik
ve iletisim bilgileri (fotograf ve/veya biyometrik veri dahil), aile ve sosyal yasantilari, egitim ve
ogretim bilgileri, istihdam bilgileri, talep/sikayet yonetimi ile ilgili bilgileri, hukuki islere iliskin bilgileri,
etik degerlere ve hukuka uyuma iliskin bilgileri, finansal bilgileri, denetim bilgileri, elektronik medya
kullanimi, saglanan ve temin edilen mal ve hizmetlerle ilgili bilgiler, is aktiviteleri, ticaret ve diger
lisans ve izinlerle ilgili bilgiler, fiziksel mekan glivenlik bilgileri, gorsel ve isitsel bilgiler (fotograf,
kamera, ses kayitlari), telekominikasyon loglari, e-posta ve bilgi sistemleri hizmetleri kullanim loglari
ile giris loglari gibi kisisel verileriniz ile sendika Uyelikleri, saglik raporlari ve saglik verileri, biyometrik
veriler ve adli sicil kayit bilgileri (sorusturma, kovusturma ve infaz islemleri dahil) gibi 6zel nitelikli
kisisel verileriniz KVKK’ya uygun olarak toplanmakta, kaydedilmekte ve islenmektedir.

Kisisel verileriniz, Sirketimiz tarafindan yurutilen ticari faaliyetlerin gerceklestiriimesi ve buna bagh is
sureclerinin, is ortaklari ve/veya tedarikcilerle olan iliskilerin yonetimi ve ylrattlmesi, Sirketimizin
web sitelerinin teknik olarak yonetimi, misteri yonetimi ve sikayetlerin takibi, Girlin anketleri ve
Sirketimize génderdiginiz sorularin takibi, Sirketimiz tarafindan sunulan triin ve hizmetlerden sizleri
faydalandirmak icin gerekli calismalarin is birimlerimiz tarafindan yapilmasi, Grin ve/veya hizmetlerin
satlg, pazarlama, satis sonrasi slireglerinin planlanmasi ve icrasi, s6z konusu Urin ve hizmetlerin
icerikleri konusunda bilgilendirme yapilmasi, yasal mevzuata uygun sekilde ayrica onay alinmak
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suretiyle ticari elektronik ileti gonderilebilmesi, yarisma, etkinlik ve diger organizasyonlarin
yuritilmesi, Sirketimizin ve Sirketimizle is iliskisi icerisinde olan kisilerle hukuki ve ticari iliskilerin
yuritilmesi ve bu iliskilerin glivenliginin temini, Sirketimiz tarafindan yurutilen iletisime yonelik idari
operasyonlar, galisan idaresi ve yonetimi, Sirkete ait lokasyonlarin fiziksel glivenligini ve denetiminin
saglanmasi, Lojistik faaliyetlerinin planlanmasi, itibar arastirma siireclerinin yuritilmesi, etik
degerlere ve hukuka uyum ve hukuki is ve prosediirlerin yuritilmesi, sozlesme slireclerinin ve/veya
hukuki taleplerin takibi, insan Kaynaklari ve personel alim siireglerinin planlanmasi, yiritilmesi ile
egitim ve 6gretim faaliyetlerinin takibi ve gerceklestirilmesi, is sagligi ve/veya guvenligi stireclerinin
planlanmasi ve/veya icrasi, arastirma ve gelistirme faaliyetlerinin yiritimu ile Sirketimizin
tesviklerden faydalanabilmesinin saglanmasi, kurumsal iletisim ve kurumsal yonetim faaliyetlerinin
planlanmasi ve ylrutilmesi, bilgi givenligi ydnetimi hizmetlerinin yuritilmesi, finans ve/veya
muhasebe islerinin takibi, denetimi ile musterilerin finansal risklerinin tespitine yonelik faaliyetlerin
ylritilmesi, Sirketimizin ticari ve is stratejilerinin belirlenmesi ve uygulanmasi, ziyaretci kayitlarinin
olusturulmasi ve takibi, bilginin elde edilmesi esnasinda ilgili kisiye bildirilecek sair amaglarla ve ilgili
mevzuatin gerektirdigi veya zorunlu kildigi sekilde yasal ylikimliltklerin yerine getirilmesini saglamak
Uzere, KVKK’'nin 5. ve 6. maddelerinde belirtilen kisisel veri isleme sartlari ve amaglari dahilinde ve bu
amaglarla sinirli olarak toplanmakta ve islenmektedir. Kisisel verileriniz, yukarida belirtilen amaclarin
yerine getirilebilmesi ve veri glivenliginizin saglanmasi i¢in gerektirdigi 6lclide ve bu amacla sinirli
olmak kaydiyla gtivenilir Gi¢linci kisilere ve/veya kurum ve kuruluslara ve/veya is ortaklarimiza
ve/veya yurt icinde ve/veya yurt disindaki BBA DIS TICARET LIMITED SIRKETi ¢6ziim ortaklari ve is
partnerlerine ve gerekli tiim tedbirler Sirketimizce alinarak, KVKK’nin 8. ve 9. maddelerinde belirtilen
kisisel veri isleme sartlari ve amaglari cercevesinde aktarilabilmektedir. Ayrica, kisisel veriler, yasal bir
gereklilik geregi bu verileri talep etmeye ve almaya yetkili olan kamu kurum ve kuruluslari ile de
paylasilabilmektedir.

Kisisel Verilerin Toplanma Yontemi ve Hukuki Sebebi Kisisel veriler, sirketimiz tarafindan kisisel veri
sahiplerine agik¢a ve anlasilabilir bir sekilde s6zlG, yazili ve/veya elektronik bilgilendirmede
bulunularak ve gerektiginde agik rizalari alinarak sozli, yazil ve/veya elektronik yollarla, hukuka ve
durastlik kurallarina uygun olarak, yukarida acikca belirtilen mesru amaclarla baglantili ve sinirli
olmak kaydiyla, 6lglilllik prensibi cergevesinde toplanmakta, kullaniilmakta, kaydedilmekte,
depolanmakta ve islenmektedir. Kisisel verilerinizin sirketimiz tarafindan, bu aydinlatma belgesinde
belirtilen amaclar disinda islenmeyecegini, yurt icinde ve yurt disinda bulunan 3. kisilere
aktarilmayacagini ve saklanmayacagini temin ederiz.

Kisisel Verilerin Saklanma Siresi Kisisel verileriniz, ilgili yasal mevzuatlarda belirtilen saklama
surelerince, ilgili yasal mevzuatlarda herhangi bir slire belirlenmemisse Sirketimizin uygulamalari ve
ticari yasaminin teamdlleri uyarinca veya yukarida anilan isleme amaclarinin gerekli kildigi stire
boyunca saklanmakta ve sonrasinda KVKK’ya uygun olarak silinmekte, yok edilmekte ya da anonim
hale getirilmektedir. Kisisel verilerin islenme amaci sona ermis; ilgili mevzuat ve Sirketimizin
belirledigi saklama stirelerinin de sonuna gelinmisse; kisisel veriler yalnizca olasi hukuki
uyusmazliklarda delil teskil etmesi veya kisisel veriye bagliilgili hakkin ileri sirilebilmesi veya
savunmanin tesis edilmesi amaciyla saklanabilmektedir. Buradaki strelerin tesisinde bahsi gecen
hakkin ileri strilebilmesine yonelik zaman asimi siireleri ile zaman asimi siirelerinin gegcmesine
ragmen daha 6nce ayni konularda Sirketimize yoneltilen taleplerdeki 6rnekler esas alinarak saklama
sureleri belirlenmektedir. Bu durumda saklanan kisisel verilere herhangi bir baska amacla
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erisilmemekte ve ancak ilgili hukuki uyusmazlikta kullaniimasi gerektigi zaman ilgili kisisel verilere
erisim saglanmaktadir. Burada da bahsi gecen siire sona erdikten sonra kisisel veriler silinmekte, yok
edilmekte veya anonim hale getirilmektedir.

Kisisel Verilerin Glivenligi Kisisel verileriniz, islendikleri ve saklandiklari ortamlarda yetkisiz erisime
maruz kalmamalari, kaybolmamalari ve zarar gormemeleri amaciyla teknik ve idari tedbirler,
gereklilikleri ve ayrica KVKK kurulu tarafindan yayimlanmis Kisisel Verilerin Glivenligine dair
rehberlerin gereklilikleri stirekli isletilmekte ve sirekli iyilestirme kapsaminda gelistiriimektedir.

Kisisel Veri Sahibinin Haklari KVKK’nin 11. maddesi uyarinca herkes, veri sorumlusuna basvurarak
kendisiyle ilgili; a) Kisisel veri islenip islenmedigini 6grenme, b) Kisisel verileri islenmisse buna iliskin
bilgi talep etme, c) Kisisel verilerin islenme amacini ve bunlarin amacina uygun kullanilip
kullanilmadigini 6grenme, ¢) Yurt icinde veya yurt disinda kisisel verilerin aktarildigi Gglnci kisileri
bilme, d) Kisisel verilerin eksik veya yanlis islenmis olmasi halinde bunlarin diizeltilmesini isteme, e) 7
nci maddede 6ngorilen sartlar cergevesinde kisisel verilerin silinmesini veya yok edilmesini isteme, f)
(d) ve (e) bentleri uyarinca yapilan islemlerin, kisisel verilerin aktarildig Gglincu kisilere bildiriimesini
isteme, g) islenen verilerin miinhasiran otomatik sistemler vasitasiyla analiz edilmesi suretiyle kisinin
kendisi aleyhine bir sonucun ortaya ¢ikmasina itiraz etme, g) Kisisel verilerin kanuna aykiri olarak
islenmesi sebebiyle zarara ugramasi halinde zararin giderilmesini talep etme, haklarina sahiptir.

Kisisel Veri Sahibinin Haklari ile ilgili Basvuru Yéntemleri KVKK’nin 13. maddesinin 1. fikrasi geregince,
yukarida belirtilen haklarinizi kullanmak ile ilgili talebinizi, 10 Mart 2018 tarih ve 30356 Sayili Resmi
Gazete’de yayimlanmis “Veri Sorumlusuna Basvuru Usul ve Esaslari Hakkinda Teblig” istinaden
asagida ki yontemler ve bilgiler ile gergeklestirebilirsiniz.

Basvuru iceriginde gerekli bilgiler; 1. Basvuru sahibinin, Ad, Soyad bilgisi. 2. Basvuru sahibi Tiirkiye
Cumbhuriyeti vatandasli ise TC kimlik numarasi eger degil ise uyrugu ile birlikte pasaport numarasi veya
var ise kimlik numarasi. 3. Basvuru sahibinin, tebligata esas yerlesim yeri veya is yeri adresi. 4.
Basvuru sahibinin bildirime esas elektronik posta adresi, telefon veya faks. 5. Basvuru sahibinin, talep
konusu. 6. Basvuru sahibinin talep konusuna istinaden bilgi ve belgeler.

ilgili kisinin kullanabilecegi basvuru yéntemleri; 1. Basvuru sahibi, sahsen Sirket Adresine* «Basvuru
Formu» doldurarak kapali zarf ve zarfin Gizerine «Kisisel Verilerin Korunmasi Kanunu Geregi Bilgi
Talebi» notu ile insan Kaynaklari departmanina elden tutanak ile teslimat yapabilir. 2. Basvuru sahibi,
Noter aracihigi ile Sirket Adresine* tebligat ¢cekebilir fakat tebligat zarfi (izerine «Kisisel Verilerin
Korunmasi Kanunu Geregi Bilgi Talebi» notu ibaresi eklenmelidir. *

Sirket Adresi:

Dis Ticaret Limited Sirketi
Fenerbahce Mahallesi, Igrip Sokak No:13/1, 34726, Kadikdy, istanbul
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